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1. Purpose of the Podcast

Axis All Areas is a school run podcast that shares teaching ideas, pupil voice,
curriculum content, CPD, school news, revision support and community messages.
Episodes must always reflect the values of Axis Academy and The YES Trust.

2. Safeguarding First

Safeguarding applies to ALL podcast activity. Staff must follow Keeping Children Safe
in Education (KCSIE 2025) and the school’'s Safeguarding Policy at all times. [gov.uk

Non-negotiable:

e No personal details or identifying information about pupils (full names, addresses,
routines, background details, care status, etfc.).

e If a pupil shares something concerning during recording, stop immediately and
report to the DSL.

e All pupil involvement must be supervised by school staff.

e Recordings must not be used to shame, criticise or negatively portray any pupil,
staff member or family.

3. Dynamic Risk Checks (instead of formal assessments)

Before recording, staff simply check:

o Is there anything a listener could use to identify a pupil? (remove it)
e Could anything said harm a pupil's wellbeing or reputation?

o Is the topic appropriate for age and SEMH needs?

o Is everyone happy, regulated and prepared for recording?

If in doubt, ask the DSL or a member of SLT.

This aligns with the “professional judgement / child centred approach” emphasised
in KCSIE and Working Together. [gov.uk

4. Consent & Privacy

Based on ICO guidance for children’s data and NSPCC image/fiming guidance:
[ico.org.uk], [learning.n...pcc.org.uk]

o Pupils may take part only with parental consent and pupil agreement.



https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://ico.org.uk/for-organisations/uk-gdpr-guidance-and-resources/childrens-information/using-childrens-information-a-guide/
https://learning.nspcc.org.uk/online-safety/photographing-filming-children
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e Pupils can choose to listen back before publication and opt out.

e Consent can be withdrawn at any time before publication.

o We use first names only, and only when appropriate.

e No photos or video of pupils without the correct image permissions.

5. Data Protection & Storage

Following UK GDPR / DPA 2018 and ICO guidance on children’s data: [ico.org.uk
o Audio files are stored on secure school systems, not personal devices.

e Only the podcast team and SLT may access raw recordings.

e We keep recordings only as long as needed for education/communication
puUrposes.

e Buzzsprout/Spotify/Apple Podcasts or other platforms are used only after checking
privacy/security settings.

6. Accessibility & Inclusion

As an SEMH school we support pupils with additional needs and must also meet
accessibility expectations such as providing transcripts where necessary.

e We avoid fast paced, stressful, or overwhelming recording environments.

e Pupils may pause or stop recording at any point without explanation.

7. Copyright & Music
Based on UK copyright & PRS/PPL guidance: [gov.uk
e Use only royalty free music or music the school is licensed to use.

Do not use commercial tracks without the correct licence.

8. Publishing & Moderation
e Episodes must be reviewed by the Podcast Lead (and DSL if pupils are involved).
e Show notes include a contact email for concerns or safeguarding questions.

e If any concern is raised post publication, the episode can be taken down
immediately.



https://ico.org.uk/for-organisations/uk-gdpr-guidance-and-resources/individual-rights/right-of-access/education-information/
https://www.gov.uk/licence-to-play-live-or-recorded-music
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9. Rules of Engagement (Staff & Pupils)

These should be read out before each recording session.

For Staff

1. Keep all conversation positive, respectful and professional.

Never share personal, confidential or sensitive information.

Use pupil friendly language; avoid jargon and topics that could distress.

Stop recording immediately if a pupil becomes dysregulated or uncomfortable.

o > 0D

You are responsible for ensuring safeguarding and privacy standards are met.
For Pupils

1. You can stop, pause, or take a break at ANY time.

Only share things you feel comfortable sharing.

No naming other pupils or talking about their personal lives.

Use school appropriate language.

Tell an adult if anything feels worrying, confusing or upsetting.

A T o

You get to hear the recording before it is published if you want.
10. Staff Quick Guide (1-Minute Summary)

o Safeguarding first — no identifying info, no disclosures included.
o Keep it positive, professional, and age appropriate.

e Dynamic risk check before recording.

o Get consent and respect withdrawal.

e Use secure storage only.

¢ Provide franscripfts.

e Only use licensed or royalty free music.

o DSL sign-off if pupils are involved.




